
All requests must be submitted via Work Order to the Courthouse Facilities Office  
Mike Jesse Fax 936.642.2054 Phone 936.642.3919 Ext 239   

 

Trinity County Work Order 
Office Repairs or Routine Maintenance 

 
 

Office:  _______________________________ 
 

     Representative:         _______________________________ 
 

Date:  _______________________________ 
 

Time:  _______________________________ 
 
 
Our office is requesting that the following repairs be made or routine 
maintenance be performed (please be specific in your requests): 
 
_______________________________________________________

_______________________________________________________

_______________________________________________________

_______________________________________________________ 

 
This request is (please select one): 
 

 
 ____Urgent             _____Non-Emergency             _____Routine 

 
 
We are requesting that it be completed by: _________________________ 
 
 
 
__________________________________  _____________ 
Name of Office Representative                     Date of Request 
 
 

FOR DEPARTMENT USE ONLY 

This task has been completed by: ________________________________ 

On: ________________________  At: ____________________ 

Work Order Number: _______________________ 

Comments: _______________________________________________ 

_______________________________________________________ 

_______________________________________________________ 


