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You Decided to Run for Office – Now What??

◉ First, review the information on the website about starting a new

campaign

◉ File a Campaign Treasurer Appointment

◉ Open a separate bank account if you plan to accept contributions

◉ Be aware of filing deadlines

◉ Keep records of contributions and expenditures so you can file your

Campaign Finance Reports

◉ Know about possible penalties for missing or late reports

◉ Then, and ONLY then, start campaigning! Have fun!
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Campaign Treasurer Appointment

◉ What is it?

◉ Why is it important?

◉ Who can be a campaign treasurer?

◉ CTA Forms

◉ Where to file

You can also split your content

3 April 2021Texas Ethics Commission



A person who knowingly and willingly takes affirmative

action for the purpose of gaining nomination or election to

public office or for the purpose of satisfying financial

obligations incurred by the person in connection with the

campaign for nomination or election.

Tex. Elec. Code § 251.001(1).

Who is a Candidate?
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Examples of Affirmative Action

(A) the filing of a campaign treasurer appointment;

(B) the filing of an application for a place on the ballot;

(C) the filing of an application for nomination by convention;

(D) the filing of a declaration of intent to become an independent candidate or a declaration of write-

in candidacy;

(E) the making of a public announcement of a definite intent to run for public office in a particular

election, regardless of whether the specific office is mentioned in the announcement;

(F) before a public announcement of intent, the making of a statement of definite intent to run for

public office and the soliciting of support by letter or other mode of communication;

(G) the soliciting or accepting of a campaign contribution or the making of a campaign expenditure;

and

(H) the seeking of the nomination of an executive committee of a political party to fill a vacancy.

Tex. Elec. Code 251.001(1)
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What is a CTA Form and Why is it Important?

◉ A document that appoints someone to be the campaign treasurer for a

candidate.

◉ Candidates may not knowingly accept a campaign contribution or

make/authorize a campaign expenditure when a CTA is not in effect.

Tex. Elec. Code §§ 252.011; 253.031.
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Who Can be a Campaign Treasurer?

◉ Anyone except someone who is already a treasurer of a PAC that has outstanding

reports or civil penalties.

○ But this exception does not apply if the PAC in connection with which the

ineligibility arose has not accepted more than $5,000 in political contributions

or made more than $5,000 in political expenditures in any semiannual

reporting period.

○ A person who violates this prohibition is liable for a civil penalty not to exceed

three times the amount of political contributions accepted or political

expenditures made in violation of this section.

◉ A candidate can appoint him/herself as their campaign treasurer.

Tex. Elec. Code § 252.0011(a); 252.004.
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Form CTA

◉ The Commission is required by law to create the CTA form, which can be found on

our website here: https://www.ethics.state.tx.us/data/forms/coh/cta.pdf

◉ This form covers all information that is required by law.

◉ Three types of TA forms

○ CTA (candidate)

○ GTA (GPACs or general-purpose political action committees)

○ STA (SPACs or specific-purpose political action committees)

Tex. Elec. Code §§ 252.002; 252.003; 252.0031.
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CTA Form, Page 1
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Modified Reporting for Candidates

◉ Excuses an opposed candidate from filing 30-day and 8-day pre-election reports

and runoff reports.

◉ An opposed candidate is eligible only if the candidate does not intend to exceed

either $930 in contributions or $930 in expenditures in connection with an election.

◉ If an opposed candidate selects modified reporting but later exceeds that

threshold, they have to file certain pre-election reports, depending on when they

exceeded the threshold

◉ Modified reporting lasts for an entire election cycle, so as long as the threshold

isn’t exceeded.

Tex. Elec. Code §§ 254.181; 254.183-184; 1 Tex. Admin. Code § 20.1(5).
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You can also split your contentCTA Form, Page 2
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Where Candidates Must File CTAs

(1) Texas Ethics Commission, if running for:

◉ a statewide office;

◉ a district office filled by voters of more than one county;

◉ a judicial district office filled by voters of only one county;

◉ state senator;

◉ state representative; or

◉ the State Board of Education

(2) County Clerk, if running for a county office, a precinct office, or a district office other than one

included above; or

(3) Clerk or Secretary of the governing body of the political subdivision or, if the political subdivision

has no clerk or secretary, with the governing body’s presiding officer, if running for an office of a

political subdivision other than a county.

Tex. Elec. Code § 252.005
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Changes to CTA Form

If information needs to be changed on a CTA form, an 

amendment form (ACTA) must be filed in order for 

those changes to be in effect. This amendment form 

can also be found on the Commission’s website: 

https://www.ethics.state.tx.us/data/forms/coh/acta.pdf. 

You can also split your content
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Form Security

◉ Only for TEC filers

◉ Gains filer access to TEC’s electronic filing application

◉ File at same time as CTA

◉ Local Filers who wish to use TEC’s electronic filing application to draft

their reports should go here:

https://www.ethics.state.tx.us/filinginfo/LOCALindex.php
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When do you Need to File a Form Security?

◉ If you are required to file reports with the Texas Ethics Commission, you

may use this form for any of the following purposes:

○ 1. You are a new Texas Ethics Commission filer who has not been

assigned a Filer ID by the Texas Ethics Commission.

○ 2. You have not yet provided to the Texas Ethics Commission a valid

primary email address.

○ 3. You want the Texas Ethics Commission to reset your password.

○ 4. You want to clear your Security Questions and Answers.

○ 5. You are locked out of your account due to an email issue.
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Form Security
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Finding Forms on TEC Website
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◉ Commission provides detailed guides for candidates, which can be found online

at https://www.ethics.state.tx.us/resources/cf/

◉ FAQs for candidates:

https://www.ethics.state.tx.us/resources/FAQs/FAQ_COH_Legal.php

◉ Icon: I Want to “Campaign in Texas”:

https://www.ethics.state.tx.us/resources/cf/StartEndCampaign.php

◉ Updated filing schedules for filing campaign finance reports can be found at:

https://www.ethics.state.tx.us/filinginfo/schedules/filing_schedules.php

◉ If you or your client ever have a question, give the Commission a call: 512-463-

5800

 Resources
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